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Npo anapart anenayiiHoro cyay KniscbKoi o6nacTi

I. 3arajsibHi NOSIOXXEHHSA

1 Anapat anensuiinHoro cyay KwuiBcbkoi obnacTi (gani - anapat cygy)
3[iNCHIOE opraHi3auliiiHe 3abe3nevyeHHsa po60TM cyay BIiAMOBIAHO A0 3aKOHY
YKpaiuu "T1po cygoycTpin i ctatyc cyamis”.

2. Y CBOIn fisnbHOCTI anapaTt cyfy KepyeTbca KOHCTUTYUiED YKpaiHu,
3aKoHammn YkpaiHu "lMpo cygoycTpiin i ctatyc cyaais” Ta "lpo aepxXaBHY
CnyXo6y", iHWMMWU HOPMaTUBHO-MPaBOBMMU aKTaMW, MONOXEHHAM MNpo anapart
cyfly, pilleHHAMM 360piB CyAAiB, a TaKOXX Hakazamu i po3nopsgXKeHHAMU r010BM
CYZy Ta KepiBHMKa anapaTty cyay.

3. FonoBa cyay KOHTPO/HOE epeKTUBHICTb AiANLHOCTI anaparty cyay, BHOCUTb
NojaHHA Mpo Mpu3HayeHHA Ha nocagy KepiBHWKa anapaty cyfy, 3acTyrnHuKa
KepiBHMKa anapaty Cyay Ta npo 3BiJibHEHHA TX 3 nocaj, a TakoX npo
3aCTOCYBaHHA 3a0X04eHb ab0 HakMafeHHsA AUCLUNNIHAPHUX CTATHEeHb BiANOBIAHO
[0 3aKOHOZaBCTBa.

4. CTpyKTypa i lTaTHa YNCENbHICTb anaparty cyay
3aTBEPAXKYIOTHCA B MeXax BUAATKIB Ha yTpUMaHHA cydy [ep>aBHOK CyAO0BOH
agMIHICTpauUie0 YKpaiHn 3a NOrOAKEHHSM 13 F0/10BOKO Cyay.

5 B anaparti cyay y cknagi Bigainy AinoBoAcTea Ta 006/iKYy 3BEpPHEHb
rpomMagsH YTBOPKETLCA KaHUenapis, Aka WOAEeHHO MpoTAroMm poboyoro uacy
cyfy 3abesnevye NpUNHATTA Ta peecTpayito JOKYMEHTIB, WO NOAaThCs 40 Cyay.
KaHuendapia TakoXX BWKOHYE IHLWI 3aBAaHHA, BW3HAYEHI MOMIOXKEHHAM, WO
3aTBEepPKYETLCA KEPIBHUKOM anaparty cyay.

6. B anapati anenayiHoOro cygy MOXYTb YTBOPHOBATMUCA YMpaB/iHHA Ta
BiAAINN, WO 34IMCHIOTL CBOT PYHKLIT HA NigCTaBi MOMIOXEHHA MPO YNpaB/iHHA,
BIAAIN, 3aTBEPAXKEHUX KEpPIBHUKOM anaparty cygy.



7. o anapaTy cyAy BXOAATb CeKpeTapi CYAOBOro 3acifaHHs, CyfaoBi
PO3NOPAAHNUKN, KOHCYNbTAHTK, iHWI AepxXKaBHI CNy>60BLUi, a TaKOX MpaL,iBHUKM,
AKI BUKOHYIOTb (DYHKLIT 3 06C/1yroByBaHHs anapaty cyay.

MpaBoBWiA cTatyc npayiBHWMKIB anapaty Cyay BW3HaA4yaeTbCs 3aKOHaMU
Ykpainn "lMpo cypoycTpin i ctatyc cyaais”, "Tpo gepxxaBHy CAyxoy", iHWMMM
3aKOHaMW Ta  HOPMAaTMBHO-MPaBOBMMW  akTaMu  YKpaiHW, BIiANOBIgHUMU
MOJIOXKEHHAMM Ta MOCAA0BMMU THCTPYKLIAMMU.

8 [Ona kKagposoro Ta (iHAHCOBOro 06CNYroByBaHHA A0 anapaty cyay
NPUKPINKOITECA MOMIYHUKK CYALIB.

MpaBoBUI cTaTyc Ta YMOBW AiNbHOCTI MOMIYHWUKIB CyAdiB BU3HAYalOTbCA
3aKoHOM YKpaiHu "lpo cypoycTpi i ctatyc cyaais” i [MoNoXeHHAM npo
NoOMIYHMKA CyAdi CyAy 3aranbHOl HOPUCAUKLUIT, 3aTBEPAXKEHOro piweHHAM Paau
cynniBe YkpaiHu Big 25 6epesHsa 2011 poky Ne 14, MocagoBOK IHCTPYKLi€EH
MOMIYHMKA cyaai anenayiinHoro cygy Kuiscbkoi obnacTi. Ha momiyHuMKIB CyAmiB
MOLINPIETLCA Aia 3aKoHY YKpaiHu "lMpo gep>kaBHy cnyxoy".

Il. OcHOBHI (PyHKUIT anapaTy cyay

9. BignosigHo Ao 3akoHy YkpaiHu "Tlpo cypoycTpiin i ctatyc cyagis”
anapart cyly BUKOHYE Taki (hyHKUIT i3 3a6e3neyeHHs poboTu cyay:

1) y cchepi opraHizauiinHoro sabesneyeHHs:

30iCHIOE BMKOHAHHA HaKasiB i pO3nopsiAXXeHb FoNoBU cyfdy Ta KepiBHUKa
anaparty cyay;

30iiCHIOE  BeAEHHS  CYf0BOI  CTAaTUCTWMKM, 3abe3nedyye  MigroToBKy
aHaniTMYHMX [AOBiAOK, Tabnuub, Yy3araibHeHb 3 MNUTaHb CY[A0BOI CTATUCTUKW
CY[0BY CTAaTUCTUKY Ta 3AiCHIOE aHani3 Cy10BOT NPaKTUKU;

30INCHIOE 00NiK MaTepianiB Cy0BOT NPaKTUKW, NPUAMAE y4acTb Y BUBYEHHI
Ta y3araibHeHHi Cy0BOi NPaKTUKW;

(hopmMye CTAaTUCTUYHI 3BITU NMPo pobOTy cyady, OrNnaan CTaTUCTUYHUX LaHUX
Npo NigCYMKW AiSNbHOCTI Cyay;

3a6e3neuye 06NiK Ta y3ara/lbHEHHA MPOMO3ULii i 3ayBaXKeHb, BUCMOBNEHUX
Ha 36opax cyaais cyay;

3abe3rneyye opraHisauito Ta NPoBefeHHs CYLOBUX 3acifaHb, pobounx Hapag,
MiXKHapPOAHUX 3yCTpiyei, npec-KoOHMepeHLUi Ta iHWMX 3aXO0p4iB;



6epe yyacTb Y NIArOTOBLI MPOEKTIB MEPCNEKTUBHUX | MNOTOYHUX NNaHiB
po60oTu cyay, 3abe3neyeHHi TX BUKOHAHHA, FOTYE aHaniTUYHI mMaTepiany Womao X
peanisauii;

OpraHizoBye MpuiioM rpoMajsH, Po3rnsfg X MPono3uLiii, 3asB i ckapr, Lo
HaaXxoasaTb 40 CYAY;

bepe y4yacTb Yy Ppo60TI 3 MfaHyBaHHA Ta MPOBeAEHHS MO6ini3auifHoT
NiAroTOBKW B CyAi B YMOBaxX BOEHHOrO CTaHy;

bepe y4yacTb y 3abe3neyeHHi 6e3nekn cyaais i npauyiBHMUKIB anapaty cygy B
yMOBaX Haf3BUYaHMX CUTYyaLlil Ta HAA3BMYAHOIO CTaHy;

3a6e3neyye po3pobeHHA MPOEKTIB BiAMOBIAHUX aKTiB CTOCOBHO OpraHisauil
BHYTPIWHBLOT A4iSNbHOCTI Cyay;

2) y cghepi AOKYMEHTaNbHOro Ta iHopMaLiiHO-TEexXHIYHOro 3a6e3neyvyeHHs:

3abe3rneyye BefeHHA MPOTOKONiB 360piB cyadis cyay, Hapag, npec-
KOH(hepeHLiin ToLO;

3abe3neyye BefeHHSA >KypHaniB  (NPOTOKO/MIB) CYyLOBOro  3acifaHH4,
(pikcyBaHHA CcyaoBoro npouecy (CyfoBuX 3acifiaHb) TeXHIYHMMKU 3acobamu,
NpoBeAeHHSA BifeOKOH(EPEHLN;

3MiNCHIOE THOopMaLiNHO-TEXHIYHE 3abe3nevyeHHs Cy[0BUX 3acifaHb, 360piB
CyAnis;

3a6e3neyye BefleHHA KOHTPO/IbHMX MNPUMIPHUKIB aKTiB 3aKOHO[aBCTBa
YKpaiHu;

po3po6/se Ta 3[iMCHIOE 3aX0AM LIOAO 3a6e3MEUYEHHST PEXMMY CEKPeTHOCTI,
MOCTIIHOTO KOHTPO/IIO 3a TX A0AepXXaHHSAM:;

3abe3neyye HanexHy opradiszauito poboTu 3 JOKYMeHTaMu B anapati cyay,
NPaBUNLHICTL TX OMOPM/IEHHA Ta CBOEYACHICTb MPOXOMKEHHS, MPUAMAHHS,
peecTpauii i ekcneanyiinHoi obpobku;

aHanisye, onpauboBye Ta  [0OCTaBfise  CAYyX60BY  KOPECMOHAeHUito
BIAMOBIAHUM ajpecaram;

BMPOBa[KY€E NepeaoBi TEXHONMOTIT opraHisayii poboTn 3 4OKYMeHTamun B CYA|;

3abe3neyye onpautoBaHHA, APYKYBaHHS, TUpaXyBaHHA Martepianie Ta
[NOKYMEHTIB, MOB'A3aHUX i3 AIANbHICTIO cyay;



3abe3neuye PO3CUNAHHS B YCTAaHOB/IEHOMY  MOPSAKY  CYA0BUX
pillieHb, a TAKOX CY/I0BMX MOBiJOM/IEHb Ta BUK/VKIB;

3abe3neyye NigrotoBKy i CKNagaHHA AOKYMEHTIB BifMOBIAHO A0 YMHHOIO
3aKOHOJaBCTBa YKpaiHU Ta IHCTPYKLIT 3 4iN0BOACTBA Y CYAI;

OpraHi3oBye KOPWUCTYBaHHSA, 00MiK Ta 36epiraHHs [OKYMEHTIB cyay,
KOMMNMeKTyBaHHsA apXiBy, MiAroToBKY [JOKYMEHTIB Ta apXiBHMX cnpaB Ans
nepegadi ix y BCTaHOB/IEHOMY MOPSAKY Ha NOCTiliHe 36epiraHHs UM 3HULLEHHS, a
TaKOoX 3a6e3neuye JOTPUMAHHS PEXMMY CEKPETHOCTI;

3abe3neyye  (PYHKUIOHYBaHHSA, METOAMYHE | TEXHOMOriYHe BeAeHHSA
BigNOBiAHMX  6a3  pgaHWX  iH(popmayilHMX  KOMM'HOTEPU30BAHUX  CUCTEM
IHAMBILYaNbHOIO Ta KONEKTUBHOIO KOPUCTYBaHHS;

opraHi3oBye 6i6ni0Te4YHO-iHhopMaLiiitHy po6oTy B Cyai;

3abe3neyvye (YHKUIOHYBAaHHA aBTOMAaTM30BaHOI CUCTEMU [LOKYMEHTOOOIry
cyfy, aBTOMaT130BaHOr0 PO3Mno4ily cnpas MiX Cyaaamu;

3abe3neyye 3axoamn B3aeMOfii cyay i3 3acobamuy MacoBoOl iHpopmaLlii;
3abe3neyye NigroToBKy Ta NOLWMPEHHS MaTepianiB Npo AifNbHICTbL Cyay;

BMBYAE Ta Yy3arasibHE MUTAHHA, fAKI MOPYLWYOTLCA rpomMagaHaMn B iX
3BEPHEHHAX BiANoBiAHO A0 BUMOT 3aKOHY YKpaiHu "T1po 3BepHEHHSA rpomagsaH";

OpraHi3oBye po60Ty L0A0 BMKOHAHHS BUMOI 3aKOHY YKpaiHu "Tpo gocTyn
A0 ny6niyHoi iHhopMmauii™;

3[iCHIOE TH(hopMaLliiiHe HaNOBHEHHS Be6-CalTy cypny;
3[iCHIOE opraHisayito gocTyny KopuctyBadis (Cyagis i npayiBHUKIB anapaTy
cyny) A0 €OMHOro [epXXaBHOr0 PeecTpy HPUANYHUX OCI6 Ta (i3uYHUX OcCib -

NigNPUEMLIB | KOHTPO/b 3a 4OTPUMaHHAM BUMOT LLOAO 3aXUCTY iH(popmaLii;

3abe3neyye HafcuNaHHA eNeKTPOHHMUX KOMin CyfoBMX pilleHb A0 €ANHOro
PEeECTPy CYyAOBUX pPiLlEHb;

BXXMBa€e 3ax0fiB LWO40 3abe3rneyeHHs MignucyBadiB KAOYaMy eneKTPOHHOro
umdgposoro nignucy;

3) y  ctepi  (piHaHCOBOro,  KajpoBoro, MaTepianibHO-TEXHIYHOro
3abe3neyeHHs:



pO3p06asie  MNPOEKTW  LUTATHOIO PO3NMCY Ta KOLITOPUCY BMAATKIB Ha
YTPUMaHHS cyay;

3a6e3nevye NigroToBKY Npono3nLin woao oocsAris gpiHaHCyBaHHSA cyay;

3abe3neyye AOTPUMaHHA B CyAi BUMOr wWTATHOI, (hiHAHCOBOT, KacoBOT i
PO3paxyHKOBOT ANCLUNNIHWN;

30IACHI0OE 3ax0aM WoAo0 (PiHAHCOBOro, KajapoBOro 3abe3neyeHHs cyadis Ta
npayiBHUKIB anaparty cyay;

3abe3nedyye po6OTYy 3 Kagpamu anapaTy cygy Ta BefeHHS KaapoBoro
NiN0OBOACTBA CyAy;

3abe3neyye peanisauito Aep>kaBHOT MONITUKK Yy ciepi Aep>KaBHOI CNyxXom 3
MUTaHb YNpaBniHHSA NepcoHanom Ccyay;

34iMCHIOE A06ip nepcoHany cyay;

3abe3neyye opraHisauito 3axofiB 3 NiABUWEHHS PIiBHA NpoQecinHol
KOMMNETEHTHOCTI MepcoHany cyay;

3AiiCHIOE [OKYMeHTaNlbHe O(OPMNEHHS BCTYMY Ha AepXXaBHY Chyxo6y, Ti
MPOXOMKEHHS Ta NPUMUHEHHS;

3MINCHIOE aHaniTMYHO-KOHCY/NbTaTUBHE 3abe3neyeHHA pPob6OTU KepiBHUKaA
[EPXaBHOI CNy)>X6W B cyAi 3 NMTaHb yNpaBiiHHA NEpPcOHasioM Ta BHOCUTbL MOMY
BIANOBIAHI NPONO3MLIT LWOA0 BLOCKOHA/IEHHS pO60TH 3 NepcoHanom cyay;

3abe3nevye y B3aeMOfil 3 [lep>kaBHO Cy[0BOK aAMiHiCTpauieto YKpaiHu Ta
TepuTOpianbHUMK  ynpaeniHHAMKW [ep>XaBHOT CyA0BOT aAMiHICTpayil YKpaiHu
cyaniB Ta npauiBHMKIB anapaty cyay HeobXifHUMKU 3acob6amuy 3B'I3KY Ta iHLLOK
OPrTexHIKO, 34iACHIOE rocrnojapcbke 06CyroByBaHHA cyay;

NPOBOAUTbL IHBEHTapM3aLil0 maTepianbHUX LLIHHOCTEN, rPOLWOBNX KOLWITIB Ta
PO3pPaxyHKIiB;

30IACHIOE MaTepianbHO-TEXHIYHE 3abe3neyeHHs cylly B MeXax HasBHUX
KOLITIB;

3abe3nevye AOTPUMaHHA BMMOT 3aKOHY YKpaiHu "T1po 0XOpOHY npaui™.



I11. KepiBHUK Ta 3aCTYNMHUKN KepiBHWUKa anaparty cygy

10. Anapat cyay 040/t0€e KepiBHUK anapaTy cyay.

KepiBHMKa anapaty cygy Ta 3acCTyMmHWKIB KepiBHMKA anapaty cyay
npu3Hayae Ha nocagy Ta 3BiNbHAE 3 nocagu [onosa [epXaBHOi CyAoOBOI
aAMIHICTpaLii YKpalH/ 3a NoOAaHHAM rofioBuU cyay.

11. Ha nocafy KepiBHMKa anapaTy Ccyay Mpu3Ha4yaeTbcAd 0coba, AKa Mae
BMLWY HOPUAMYHY, EKOHOMIYHY OCBITY ab0 BulLly OCBITY B ranysi [epXaBHOro
ynpaefiHHA 3 OCBITHbO-KBasniikayiiHUM piBHeM cnevyianicta abo marictpa,crtax
poboTK 3a (Paxom Ha AepxkaBHin Cnyxo6i B anensiuinHOMy cyfi He MeHLUe TPbOX
POKiB ab0 B MiCLUEBOMY Cyfi UM Ha KepiBHMX Mnocafax 3a (PaxoM B [ep>kaBHil
cny>6i He MeHLle N’ATKU POKiB, ab0 CTaX PO6OTK B IHLINX chepax ynpaBniHHSA He
MEHLUE CemMMn POKiB.

KepiBHMK anapaTy Cyfy MOXe MaTu [10 ABOX 3acCTYMHUKIB.

Ha nocagy 3acTynHMKa KepiBHWKa anapaTy cyfy npu3HavaeTbcs 0coba, fka
Mae BULLY HOPUAMYHY, EKOHOMIYHY OCBITY ab0 BuMLLY OCBITY B ranysi fepXXaBHOro
yrnpaBniHHA 3 OCBITHbO-KBaniikauinHum piBHem cneyianicta abo maricTpa, cTax
poboTn cTax PoboTM 3a paxoM Ha [Aep>KaBHi CNyx6i B anensuiiHomy cyai He
MeHLle TPpbOX POKiB abo B MiCLEBOMY CyAi Ha KepiBHMX nocajax 3a (paxom B
NepXKaBHIN cny>6i He MeHLLe YOTMPbOX POKIB, UM CTaX POOOTU B IHLINX cepax
YyNpaBniHHA He MeHLle M’ATu POKIB.

12. KepiBHUK anapaTy cyfy niA3BiTHUI 360pam cyafniB anensuyinHoro cyay.

3a0x04eHHA abo HaknageHHA AUCLMMIIHAPHOTO CTATHEHHA CTOCOBHO
KepiBHMKa anapaty cygy Ta WOro 3acTyMHWUKIB 3aCTOCOBYETbLCA [0/10BOKO
[ep>xaBHOT Cy10BOT aAMiHICTpaL il YKpaiHX 3a NogaHHAM ro/10BM Cyay.

13. KepiBHUKY anapaTy cyay 6e3nocepefHbo MignopsigKoBaHi 3acTyMHUKU
KepiBHUKa anaparty cyay, KepiBHUKN CTPYKTYPHUX NiAPO3A4inis anaparty cyay.

14. KepiBHUK anapaty cyAy BigmnoBiAHO A0 HaaHNX NMOBHOBAXEHb:

30iCHIOE  6Ge3nocepefHe KepiBHMUTBO anapatoMm cyady, 3abesneuye
opraHiszayito poboTy CTPYKTYpPHUX MiApO3A4inis cyfy, npauiBHUKIB anaparty cyay,
X B3aEMOAI0 Y BUKOHaHHI 3aBAaHb, MOKMNaAeHNX Ha anapart cyay;

B3aemojie 3 [lep>XaBHOK CYyAO0BOK agMiHICTpauierd YKpaiHu, 3 il
BIANOBIAHUM  TepuTOopiasibHUM  YNpPaBAIHHAM, opraHamm CyAAiBCbKOIO
CamMOBpsAyBaHHA, OpraHamMu  [epXaBHOI  BnagW, opraHamMmy  MICLEBOro



caMOBpAAYyBaHHA, [HWMMKU yCcTaHOBaMW M OpraHisayiamu, 3acobamMu MacoBoi
iH(hopMauiT 3 NUTaHb 3a6e3neyYeHHs fiaNbHOCTI cyay;

OpraHi3oBye Ta KOHTPO/IKOE BeAeHHA AifoBoACTBA B CyAi BIANOBIAHO A0
IHCTPYKLUIT 3 4i/IOBOACTBA;

3abe3neyye NigroToBKy nnaaHiB poboTu cyay, SKi 3aTBEPIXKYHOTbCSA F0N10BOIO
Cyaly, a TaKoXX 34iACHIOE KOHTPO/b 32 BUKOHAHHAM 3anaHOBaHMX 3ax0fiB;

3aTBEPAKYE NNaHu poboTu CTPYKTYPHUX Nigpo3ainie cyay;

KOOPAWHYE  3AIACHEHHS opraHisauiMHUX 3axofiB  WoAO MiAroTOBKK
onepaTtMBHUX Hapaf, BUKOHAHHA iHWMX 3aBAaHb;

34INCHIOE 3aX04M LWOAO 3abe3nevyeHHA HaneXHUX YMOB [LiANbHOCTI CyAniB
Ta npauiBHUKIB anapaty cygy, iHGopmauilnHO-HOPMATUBHOIO 3abe3neyeHHs X
AiANbHOCTI;

opraHizoBye Ta 3a6e3neuyye po3po6neHHs i MoAaHHS Ha 3aTBEPAXKEHHS B
YyCTAHOBNEHOMY MNOPAAKY CTPYKTYpWU Ta WWITATHOI YMCeNbHOCTI anapaTy cyay, a
TaKOX KOLITOPWCY BMAATKIB HA YTPUMaHHS cyay;

3aTBepAXKYe Npoini npoecinHoi KOMNETEHLIT nocag Aep>XaBHOT CNYX0OK Ta
BMMOIM [0 OCBITHbO-KBani(ikayiMHOro piBHA, Hanpamy MiAroToBKW, AO0CBIZY
po6oTK Ta iHWI BUMOTU;

3aTBEPAKYE MOSIOXKEHHA MPO CTPYKTYPHI Nigpo3ainv Ta nocagosi iHCTPYKUIT
npayiBHMKIB anapaTy cyay;

OpraHi3oBye Ta KOHTPO/MOE pob60OTYy 3 (PiHAHCOBOro Ta KagpoBOro
06CnyroeyBaHHA anapaTy cyay nif KepiBHULUTBOM Ta 'y B3aEMOAIT 3 FO/I0BOKO CyAY;

3abe3nevyye BWKOHaHHA npauiBHUKamu anapaTy [MpaBun  MNOBeAiHKK
npayiBsHMKa anapaTty Ccyny, 3aTrBepAXXeHuUX pilleHHaMm Pagn cyafis  YKpaiHu
Bif 6 notoro 2009 poky Ne 33, a TakKoX npaBu/l BHYTPIWHLOrO TPYAOBOrO
PO3NOpPALKY | TPYA0BOT ANCLUNNIHN;

€ KepiBHUKOM [epXXaBHOI cnyxoéu cyny, 3abe3neyye peanisauito €gumHOI
[epXXaBHOT MNONITUKN Y cdhepi Aep>XKaBHOT CNyXou;

opraHi3oBye 3a MOro4XXEeHHAM 3 F0M0BOK Cyay MPOBEAEHHS KOHKYpPCY Ha
3aHATTA BaKaHTHMX Mocaf AepXXaBHOT CNy)6u Ta 3abe3neyye Moro nNpo3opicThb i
006'€EKTUBHICTb;

npu3Havae oci6 Ha nocagmn fepXaBHOT CNYXKOW Ta 3BiflbHAE TX 3 NOcaf;



MPUCBOKOE  paHrM  [epXXaBHUM CNyX00BUAM, AKi 3aliMaloTb Mocagu
AePXKaBHOT CNYyXon;

BUKOHYE (DYHKLIT poboTofaBus Ans npauiBHUKIB anapaTy cygy, fKi He €
AEPXaBHUMU CNY>KO0BUAMMU;

npuiiMae Ha nocagy HayanbHWKIB BIigdiniB Ta 11X 3acTynHWKIB 3a
MOro[PKEHHAM 3 r0/I0BOKO Cyay;

npu3Hayvae Ha nocagy npayiBHUKIB, NePeBOAUTb 3 OAHIETI NOCAAN Ha iHWY Yy
MeXax Bigainy CTPYKTYPHOro nigpo3giny 3a nponosnyieto HavyanbHUKa Bigainy Ta
MOro[PKEeHHAM ro/I0BU Cyay;

3abe3neyye opraHizayito MigBULLEHHA PiBHA NPOgeCciiHOT KOMNETEHTHOCTI
LepXXaBHUX CNyX60BLiB;

3abe3rneyvye epekTBHE PYHKLIOHYBAHHA CUCTEMM OLLIHIOBAHHA pe3y/bTaTiB
CNy>60BOT AiSANbHOCTI AepPXaBHUX CNY>XXO0BLIB;

3abesneyye  AOTPUMMaHHSA AEPXaBHUMM CNy>K60BUSMU  CNY>KO0BOT
AVCUMNNIHN,

npuinMae B MeXax CBOIX [OBHOB&XXEHb PIlIEHHA MNP0  3a0X0YEHHSA
AEepPXaBHUX  cnyx6oBUiB  Ta NPUTATHEHHA TX [0  AUcCUMNAIHAPHOI
BIi4MOBIAANLHOCTI;

30IACHIOE  [HWI MNOBHOBAXXEHHA  KepiBHUKA [epXaBHOI CNyXou B
[lep>XaBHOMY OpraHi BiAnoBigHO A0 3aKOHY YKpaiHu "lpo aep)xaBHYy Cnyxo6y";

3[INCHIOE oOpraHizauiiHi 3axoaM wWOAO0 NIATPUMAHHSA NPUMILLEHHA Ccyay
B CTaHi, MpuAatHOMY A1 Ha/IeXXHOro Moro (yHKUIiOHYBaHHS, MPOBeLeHHS
KanitTasibHOro Ta MOTOYHOTOPEMOHTIB, TEXHIYHOTO OCHaLLEeHHS
MNPUMILLEHD, iHhopMaLinHO-TEXHIYHOTO 3a6e3rneyveHHs, CTBOPEHHA
6e3neyHnx | KOMOPTHUX YMOB AN CyAdiB, npauiBHUKIB anapaTty cyfay Ta ocib,
AKi nepebyBaloTb Yy CyAi;

3abe3neyvyye BUKOHaHHA pilleHb 360piB cyAafiB 3 MUTaHb BHYTPILHLOI
LIANBHOCTI cyqy;

3MiCHIOE opraHi3ayiiHe 3abe3neyeHHA BefeHHS CYAOBOT CTaTUCTUKMN,
[inoBoAacTea, 06/iKy Ta 36epiraHHA Cy40BUX CNpaB, HA/IEXXHOr0 BeAeHHA apXiBy Ta
poboTwn 6ibnioTekn cyay;

opraHisoBye 06niK, BMAa4yy, 3HULEHHA MOCBifYeHb NpauiBHUKIB anaparty
cyay, NOMIYHUKIB CyafiB;



OpraHi3oBY€ KOHTPO/b 3a 06/1iIKOM peyoBUX [OKas3iB, He NpPUEAHAHUX [0
CnpaBu, BXWBAE 3axofiB WOA0 06/MafHaHHA criewianbHUX NPUMILLEHb | CXOBULY,
NS 1X 36epiraHHs;

BMKOHYE [OPYYEHHA TO0/I0BU CyAdy, piweHHa 360piB  cyadis  LWoA0
opraHi3zayiinHoro 3abesneyeHHs QiSNbHOCTI cyay.

15. KepiBHUK anapaty cyay B MeXaX NMOBHOBaXeHb, HajlaHUX NOMY 3aKOHamu
YkpaiHu "Tlpo cypoycTpid i cratyc cyagis”, "Tlpo gepxxaBHy cnyx6y", Bupae
HakasM 3 KajgpoBMX MWTaHb LWOAO MpauiBHUKIB anapaty cyfy (gepXaBHUX
cny>k60BLiB, NpayiBHUKIB, AKIi BUKOHYIOTb (PYHKLIT 3 06CNYyroByBaHHs), a TaKoX
040 MOMIYHUKIB CyAAiB (3a MOAaHHAM CyAAl) CTOCOBHO NMPU3HAYEHHSA Ha nocajawu,
3BiNbHEHHSA 3 Mocaj, nepeBefieHb Ha iHWI Mocagu, MpPocyBaHHSA MO CNyXo6i,
BCTAHOB/IEHHS PaHriB AepXXaBHUX CNy>KO0BLiB, HaflaHHS BifANYCTOK, 3aCTOCYBaHHS
3a0X0YeHb, HaKMafeHHs AUCUUNIIHAPHUX CTATHEHb, MPOBEAEHHS LWOPIYHOro
OLiHIOBAHHA pe3y/nbTaTiB CAYX60BOT AiANbHOCTI, a TakKoX 3 aAMIiHICTPaTUBHO-
rocnoflapCbkKmMx nuTaHb  (BIAPAMKEHHSA, MNiABULLEHHA  PIiBHA  MPOdecinHol
KBaniikalii (KoOMNeTeHTHOCTI) NpauiBHUKIB anapaTty cyay).

16. KepiBHUK anapaTy Cyy Hece MepCOoHanbHY BiAMNOBiAaNbHICTb 3a HaNeXHe
opraHizaliinHe 3abe3neyeHHs AiANbHOCTI cyay, cyAdiB Ta CyAO0BOro npouecy,
(hYHKLiOHYBaHHS aBTOMATM30BaHOI CUCTEMWN AOKYMEHTOOOIry cyay.

17. KepiBHMK anapaty cyay 3BiTye nepeg 36opamu cyfafiB npo LisNbHICTb
anaparty cyay.

360pu cyaniB MOXYTb BUCMIOBUTY HELOBIPY KepiBHUKY anaparty cyay.

Y 3B'A3KY 3 BUC/MOBNEHHAM HeA0BIpW, KepiBHUK anapaTty CyAay 3BiNIbHAETLCA 3
nocagn y nopsaky, BCTAHOB/IEHOMY 4acTMHOK TPeTbor cTaTTi 152 3akoHy
YKpaiHn "Tlpo cypoycTpiii i ctatyc cygnis”, 3 AoTpMmaHHAM BuMor Kopgekcy
3aKOHIB Mpo npayto YKpaiHy Ta 3akoHy YKpaiHu "Tpo gepxxaBHy Cnyxoéy".

18. Ha uyac BIACYTHOCTI KepiBHMKa anapaTy cCyAy YW HEMOXIMBOCTI
34INCHEHHA HUM CBOT MOBHOB&XEHb 3 IHLWIMX MPUYUH NOTO 06OB’A3KN BUKOHYE
OOAMH i3 3aCTYMHMKIB KepiBHMKa anapaTty BiAgMoBiAHO A0 BCTAHOB/IEHOrO
KepiBHMKOM anapaTy po3noginy o60B’a3KiB.

Po3nofin 060B’A3KiB, CXema 3aMillleHHSI KepiBHMKa anapaTy cyay Mix
3aCTynHMKamMu KepiBHMKa anapaTty cyfy, BU3HAYeHHSA MOBHOBaXXEeHb 3aCTYMHUKIB
KepiBHMKa anapaty 3aTBepA)KYETbCA BIiAMOBILHMM Haka3oMm KepiBHWKa anapaty

cyny.

19. Y pasi BIACYTHOCTI 3aCTYNMHWKIB KepiBHWKA anapaTty cygy TumM4yacoBe
BMKOHaHHS 060B'A3KIB 3a MOcajol BIiACYTHLOrO KepiBHMKA anapaty cyay
MOKNafaeTbCA Ha iHWOro npayiBHMKa anapaty cyfgy Hakasom [Fon0Bu [epxaBHOT



CyfoBOI aAMiHICTpauil YKpaiHM 3a MOoAaHHSAM rofioBu cyay.

20. KepiBHMK amapaTy cyay Ta /Oro 3acTynHWK MarTb MOCBigYEHHS, LWO
MiATBEPAXYIOTh TX 0CO6Y Ta MOBHOBAKEHHS.

MocBigyeHHA KepiBHWKa anapaTy Cyay Ta WOro 3acTynHUKIB nNignucye
fonosa [ep>xaBHOT Cya0BOT agMiHICcTpay il YKpaiHu.

21. LUWlopiyHi Ta goAaTKoBI BiAMYCTKM KEPIBHUKY anapaty cyfy, 3acTynHuKam
KepiBHMKa anaparty Cyay HafjaroTbCA BignoBigHO A0 BMMOr KofeKkcy 3aKOHIiB Mpo
npauto YKpaiHu, 3akoHiB YKpaiHu "T1po gepxkaBHy cnyxoy" Ta "lNpo BignycTkun".

Hakasu npo BignyCTKM KepiBHMKA anaparty cyay Ta 3acTYMHUKIB KepiBHUKaA
anaparty cyfy BMAae rososa cyay 3rigHo i3 3aTBepaXKeHuUM rpaikom BiAMyCTOK.

IV. KepiBHUKUN CTPYKTYPHUX MIAPO34iNIB Ta iHWI npauiBHUKN anaparty

/1N

22. 0o cknagy ynpasniHHA anapaTy Cyfy BXOAATb He MeHLUe A4BOX BiA4inis,
KOXXEH 3 SAKUX YWUCENbHICTI0O He MeHW fAK N'ATb npauiBHUKIB. KepiBHUK
YNpaBiHHA, YMCeNbHICTb NpayiBHUKIB AKOr0 He nepesullye 16 ogMHULbL, MOXe
MaTM OfHOro 3acTynHWKa - KepiBHMKa BIigfifly. Y pasi KOIM YMCEeNbHICTb
npayiBHUKIB YynpasBiiHHA CTaHOBWUTb MOHa4 16 OAMHULbL, KepiBHMK YynpasniHHA
MOXe MaTu He Gifnblue ABOX 3aCTYMHUKIB, Y TOMY YMCNi OLHOr0 3aCTYMNHMKA, AKWUIA
He 040NKOE BIgAIN.

23. CaMoOCTiiHWI Biggin y cknagi anaparty cyfy YTBOPHOETLCA 3 YUMCENbHICTIO
He MeHL AK N'ATb npayiBHUKIB.

KepiBHUK Bigainy (K caMOCTiiAHOro, Tak i y CKnafi ynpasniHHS) anapaty
anensayinHoro cygy Moxke matum 3acTyrnHuka. Taka nocaga MoXxxe BBOAUTUCH Y pasi,
AKLLO YMCE/bHICTb MpaLuiBHUKIB Yy BiAA4iNMI HE MEHL AK CiM O4UHULb.

24.  KepiBHUK CTPYKTYPHOrO Migpo3ainy anapaty cyay:

3[INCHIOE KEPIBHULTBO AIANbHICTIO CTPYKTYPHOro nigpo3ainy anapaty cyay
| Hece nepcoHasbHY BiANOBIJa/IbHICTb 3a BUKOHAHHA 3aBfaHb, MOKMNafeHMX Ha Lei
nigposgin;

po3nofinge 060B'A3KM MK npayiBHMKamMu, a B pa3i  cnyxb6osoi
HeoOXiAHOCTI 3AINCHIOE nepepo3noAin 060B'A3KIB MK HUMKM, 3abesneyye
nnaHyBaHHA PO6GOTKU, HaNeXHWIN piBeHb TPYLOBOI Ta BMKOHABCHKOT AMCUMUMIIHN,
BEEHHA B Migpo3gini  AiNOBOACTBA, OPraHi3oBYE B3aEMOLI0 3 IHWUMMU
nigposginamu anaparty cyay;

opraHi3oBye pob6oTy i 3abe3neyye KOHTPONb 3a CBOEYACHUM BUKOHaHHAM
npayiBHMKamMn CTPYKTYPHOro nigpo3ginly AOpYYeHb, HakasiB | po3nopsasKeHb



ronoBu  cygy, Moro  3acTynHUWKIB, KepiBHWKa anapaty cyay Ta 1oro
3aCTYMHMKa, IHPOPMYE TX NPO pesynbTaTu BUKOHAHOT poboTy;

BHOCUTb NPOMO3MLIT LWOLO NPU3HAYEHHS Ha nocafy, NepeBefeHHA Ha iHWY
nocagy abo 3BifibHEHHS 3 nocaAuM npauiBHUKIB CTPYKTYPHOro nigpo3sginy,
MPUCBOEHHSA TM YEProBOr0 paHry ep>KaBHOro cny>60Bus;

34INCHIOE OUIHIOBaHHS pe3ynbTaTiB CNY>X60BOI AiSNbHOCTI NpawuiBHUKIB
CTPYKTYPHOIo nigpo3ainy, ski nomy 6e3nocepefHbo MignopsaaKoBaHi;

npeacTaBnsie CTPYKTYPHWUIA Nigpo3ain amapaTy cygy Ha Hapagax, Lo
NPoBOAATLCS B CyAi Ta anapaTi cyay.

25. MpaBa i 060B'A3KM NpaLiBHWKIB Cyay BK3HA4YalOTbCA MOCALOBUMMY
IHCTPYKLisiMK, 3aTBEPAXEHUMU KEPIBHUKOM anapaTy cyay.

MocagoBi IHCTPYKLUIT CyA0BMX PO3NOPSAHUKIB PO3p06asa0TLCA Ha NigcTasi
[MoNOXXeHHA Npo CnyX6y CyaoBMX PO3NOPSAAHUKIB Ta opraHisauito Ti 4iSNbHOCTI,
3aTBEPXKEHOro  HakasoMm  [lepaBHOI  cyfoBOl  agMiHicTpauii  YkKpaiHu
Bi4 14 nunHa 2011 poky Ne 112 Ta NOrof»kKeHoro piweHHAM Paaun cyafis YKpaiHu
Bif 24 yepBHA 2011 poky Ne 32.

MocanoBi IHCTPYKUWIT MNOMIYHMKA Cyadi  po3pobnATbCA  Ha MiAcTasi
[MON0XEHHA Npo MOMIYHMKA CyAal CyAy 3arafsbHOI HPUCAUKLIT, 3aTBEPAXKEHOro
pileHHAM Pagm cyaniB YkpaiHu Big 25 6epesHsi 2011 poky Ne 14.

26. MpauiBHMKM anapaty cyay 3000B'A3aHi AoTpMmyBaTMcA MNoOCafoBUX
IHCTPYKUiA, nNpaBui BHYTPIWHbLOIO CNAYX00BOro po3nopsigky, IHCTPYKUiA 3
ainosoactea B cydi, [MpaBun noBefdiHKM npauiBHUKA Ccydy, BUMOT iHWMX
JOKYMEHTIB, fKi pernameHTyoTb po60Ty cyfy, a TakoX MOCTIAHO NiABULLYBaTK
CBill piBeHb npoeciiHOT KBanigikayii (KOMMNETEHTHOCTI).

27. MpayiBHUKK anapaTty cyay MatoTb MOCBiAYEHHS, WO MiATBEpAXKYOThb X
0CO6Y Ta MOBHOBAXEHHS.

[MocBifgYyeHHA npauiBHMKIB anapaty cygy nNiANUCYOTbCA  KepiBHUKOM
anaparty cyay.

Onnata npayi npauyiBHMKIB anapaty CyAy BCTaHOB/OETLCA BiANOBIAHO [0
Knacu@ikayii nocaf AepXXaBHMUX CNyX60BLiB 3 ypaxyBaHHAM 0C06/1MBOCTEN Ta
Xapaktepy po60Tu i NOBMHHA CTUMYNOBATY IX CYM/IIHHY Ta iHiLiaTUBHY npayto.

28. LLlopiyHi Ta gofaTtKoBi BigNYCTKU MpauiBHMKaM anapaTty Cyay HafarTbCA
B MOpPsAAKY, BCTaHOB/MieHOMY KOZeKCOM 3aKOHIiB MPO npauyl YKpaiHW, 3aKkoHamu
Ykpaiuu "Tpo gep>xaBHy cny>xoy" Ta "lpo BignycTku".



V. MNpUKIiHLEBI NONOXEHHA

1. Lle TonoXxeHHA Habmpae YMHHOCTI 3 AHS NOro 3aTBEPKEHHSA PilLeHHS M
36opiB cyanis anensuinHoro cygy KuiBcbKoi 06nacTi, KpiM MonoXeHb MigNYyHKTY
3 nyHKTY 9 posginy Il, nyHkty 14 posginy Ill, aki perynooTb MPOXO4KeHHA
[EePXaBHOT CNyX6K, Wo HabMparTb YNHHOCTI 3 AHA HAabpaHHSA YMHHOCTI 3aKOHOM
YKpaiHu "lpo gepxxaBHy cnyxo6y" Big 17 nuctonaga 2011 poky Ne 4050-VI.

2. 3 OHA HabpaHHA YMHHOCTI UMM [lonoXkeHHAM, [1oNOXeHHA npo anapart
anensyinHoro cygny KwuiBcbkoi 0651acTi, 3aTBepi)KeHe pilleHHsM 360piB cynais
anensuivHoro cyay Kuniscbkoi o6nacTi Big 30 )0BTHA 2012 poKy, BBaXXaTu TaKUM,
LLL0 BTPATWU/IO YMHHICTb.

B. 0. KepiBHMKa anapaTy anensiyinHoro
cyay KuiBcbKoi 06nacTi J1. HoBak





